



AQUISITION  POLICY  FOR  SPALDING  UNIVERSITY  ARCHIVES

Archives consist of valuable non-current documents that are preserved in order to provide evidence of how things actually happened at a particular point in time.

Documents in a university archive consist primarily of records created by various administrative offices, academic divisions, and the unique achievements of individuals or groups associated with the named university. In order for the future researcher to interpret the preserved data correctly, he must also be provided with data on local, and perhaps national, people and events that have played a role in shaping the destiny of the university. It is also important that collected data include a balance between what people within the university have recorded and what observers from without, such as the media, local businesses, friends and opponents, have stated. Truth is free of bias, editorializing, and omission of institutional weaknesses.

The history of Spalding University is deeply entwined, and cannot be separated from, the history of its founders, the Sisters of Charity of Nazareth, and the pioneer development of education and of Catholicism in the commonwealth of Kentucky. The archival collection, therefore, consists of three major categories of data, (1) official university documents (2) historical data regarding Nazareth Academy and other SCN institutions operating under the same KY Charter as Spalding University, (3) and special collections such as the genealogy of Spalding Family, the history of Louisville, and in particular the history of the Archdiocese of Louisville.

The archivist acts as the agent of the future in selecting records for retention or disposal. She/he has the obligation to refuse material with no historic significance to Spalding University, gifts that are offered with strings attached, and 

three-dimensional, museum type objects for which the University cannot provide housing.

WILL  BE  ACCEPTED

Materials that will be accepted by Spalding University Archivist for further   

evaluation and usually for preservation include :

1.   Academic Documents

History of each school or department.

Minutes of meetings.

2.   Books
A limited number that provide information on the history of Spalding University, pioneer Kentucky, and the city of Louisville.

3.   Fine Arts in Action
Plays written or produced by Spalding employees or students music created especially for Spalding (such as school songs). Small art pieces designed for Spalding (such as logos, greeting cards, etc.)

4.   Official Business Reports
Academic changes.
Accreditation history.

            Agreements with other institutions.

Board of trustee reports.

Bulletins.

Business transactions.

Campus building information.

Commencement records.

Guilds.

Legal records.

Minutes.

Office correspondence.

Property information.

Public pros and cons.

Surveys.

5.   Personnel Records
From the office of Academic Affairs (v-pres, dean, provost).

From the office of Human Resources.

From offices of the future with personnel records.

6.   Pictures
That are dated, subjects identified, and Spalding related.

      7.   Student Generated Publications
            Alumni magazines.

            Club activities.

            Literary magazines (such as Pelican).

            Rat Race history.

            School newspapers (such as Stub, The Spectrum).

            Yearbooks.

      8.  University Generated Publications
           Annals.

           Audits.

           College Catalogs.

           Directories.

           Enrollment data.

           Administrative office reports.

           Southern Association reports on Spalding University.

           Perhaps others yet to be created.

WILL  BE  CONSIDERED

Spalding University invites for consideration of acceptance the following unofficial documents.

1. Honor  Citations  (received by faculty, staff, students).

     Civic honors..

     Diplomas.

     Career-related achievements.

     ( Framed documents are unacceptable ).

2.  Individual  Publications  (by faculty, staff, students).

     Each professor is invited to donate one copy of each publication to be placed with                

     his or her personal archival records. Each Spalding employee is encouraged to 

     submit a personal career history that may be used by future researchers in 

     evaluating faculty effectiveness in a given era or for writing a biography of the

     former employee.

3.  Individual Publication by Outsiders, That Feature the University in Stories or 

     Pictures.  

4.  Small Memorabilia (old or current) that commemorates a Spalding event or  

     depicts campus life at a particular period of time.

     (banners, buttons, president/s, seal etc.)

5.  Maps, Chronologies, Significant Pictures
     From Archdiocese of Louisville.

     From city of Louisville.

     From other educational agencies.

6.  Special Collections Related to the History of Spalding University
     ( example : our Mohammed Ali collection )

WILL  NOT  BE  ACCEPTED

The Archivist will not accept items with little or no historic value, no relationship to Spalding University, excessive bulk, questionable accuracy, or political ties. This includes the following :

1.  From Schools, Departments, or Individuals
     Course outlines.

     Grant proposals.

     Lesson plans.

     Syllabi.

     Test items.

2.  From Faculty, Staff, Students, Alumni, or Anyone Else
     Background research for dissertations.

     Pictures with no names or clues of identity
     Personal card collections.

     Travel pictures

Scrapbooks.

     Unpublished manuscripts.

3.  From Business Office or Others
     Account books.

     Purchase order forms.

4.  From Anyone
     Collections from local business.

     Items  over  which  the  donor  wishes  to  have  future  control  or  influence in 

     their use, storage, or disposal.

     Records preserved on film (subject to heat damage). This excludes microfilm 

     records from the Registrar’s office.

     Costumes, paintings, model buildings, other 3-D objects.
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