

CIRCULATION POLICY

The library at Spalding University considers the circulation transaction a contract between the library and the borrower.  It is the borrower’s responsibility to adhere to the terms of the circulation contract.  Failure to adhere to the prescribed terms will result in fees.

The borrower will be verbally informed of the item’s due date.  A due date stamp will also be placed on the item, if possible.

Prescribed terms and restrictions differ according borrower type and material type.  A listing of terms for each category are as follows:

BORROWER TYPES:
The library at Spalding University extends borrowing privileges to several types of patrons associated with Spalding University and its affiliated institutions.  Borrowers from Metroversity, Inc. member institutions are also granted borrowing privileges.  Users not affiliated with Spalding University or Metroversity, Inc. may be granted borrowing privileges and are considered special users.  Special users’ privileges are granted on an individual basis as determined by the Library Director.

Borrower Type:





Limitations
Spalding Undergraduates




20 items

Spalding Graduate Students



30 items

Spalding Faculty





30 items

Spalding Staff





30 items

Presentation Students                    


  6 items

Presentation Faculty
           


30 items

Metroversity Borrowers




  6 items

Spalding Alumni





  3 items

Special Users





  3 items

CIRCULATION PERIODS:

Material Type:


Circulation Period:

Renewals:
Regular Books




Undergraduates


30 Days


2

Graduate Students


30 Days


2

Faculty



90 Days


2

All other



30 Days


2

Reference Books



All SU Students

Library Use Only


0

SU Faculty

3 days




0

All Others

Library Use Only


0

Periodicals




All SU Students
Library Use Only


0

SU Faculty

3 days (bound periodicals only)
0

All others

Library Use Only


0

Reserve Material

4 hours



0





Overnight



0

Computer Projection
24 hours



0

Inter Library Loan

30 days



according to lender

Videos


Faculty:  5 days


0





Students:  Library only

0

Video Equipment

24 hours



0


(Screens, TVs, Slide Projectors, Cameras, tripods)

Equipment Room Keys
24 hours



0

Testing Kits


7 days




1

Archival Material

Archive Use Only


0

FINE STRUCTURE:

Regular Books:

Borrowers receive an overdue notice 2 weeks after the original due date after which two additional notices are sent in two week increments.  When the item becomes 49 days overdue, the borrower receives a bill (a fine) for the book.  The fine will be removed from the borrowers’ account upon return of the item.


Regular Books are billed at the rate of 



$45.00 per item


Juvenile Books are billed at the rate of



$20.00 per item

Reserve Materials:

Overdue rates for hourly materials start to accumulate after the first hour of overdue.

Hourly reserve materials are billed at the rate of

$1.00 per hour


These charges will not be removed.

Overdue rates for daily materials start to accumulate after the first hour of overdue.


Daily reserve materials are billed at the rate of


$3.00 per day

These charges will not be removed.

Video Equipment, Computer Equipment, Testing Kits:

Overdue rates for equipment and testing kits begin the hour they become overdue.


Rates for equipment and testing kits are billed at the rates of
$25.00 per day


These charges will not be removed.
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