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Food and Drink Policy

General Use:

The library will allow general users to bring into the library light snacks and drinks in containers with lids.  These types of foods may be consumed anywhere in the library except at the computer stations or other posted areas.  Meals are not to be consumed in the library except under the guidelines below.

Classrooms/meeting areas:  The same restrictions apply to classroom & meeting space as apply to the library in general.  



Exceptions:  

1. The Director of the Art Gallery may allow food/drink without the approval of the Library Director.  The Director of the Art Gallery may make certain additional food/drink restrictions specific to that area. 

2. The Library Lecture Lounge is often the site of Board of Trustee and Board of Overseer functions.  These groups may import whatever food/drink they see fit without the approval of the Library Director.  Proper arrangements should be made for the disposal of waste and/or excess.

3. Classes that meet for an extended time
 in the evenings or on the weekends may, upon approval of the Library Director, consume meals in the classroom providing that the faculty in charge has made arrangements to dispose of the waste immediately after the class period
.  

4. Certain other areas of the library may be designated NO EATING OR DRINKING.  These areas include but are not limited to the Art Gallery, the Rare Books room, the Archives and the Edith Stein Room.  Exceptions may be granted by the administrator in charge of these areas.

Special Allowances:  

Faculty, Staff and Graduate Students:  Faculty, staff and graduate students are not considered special users.  The same restrictions apply to these groups as to general users.

Librarians:  Librarians as well as some faculty and staff
 have private offices in the library.  Those individuals may bring and consume food and drinks in their offices or common kitchen areas.  As of 2002-03, these include The School of Business, the Library Staff, and the Office of Institutional Research.  

The Writing Center:  Events with catered
 food and drinks may be held in the Writing Center upon approval of the Director of the Writing Center in consultation with the Library Director.

Administration:  University Administration
 often coordinates events and administrative functions in the library.  Food and drink coordinated by University Administration is allowed without the approval of the Library Director.  Arrangements for timely clean up is required.

Meetings:  Meetings of groups not affiliated with the University or loosely affiliated with the University must have approval from the Library Director before catering occurs.  Permission should be requested when making reservation arrangements.

Meetings of groups affiliated with the University but not coordinated by University Administration must have approval from the Library Director before arranging for catering.

Accidents:  

Because accidents will inevitably happen, it is asked that spills be reported immediately.  There will be NO PUNITIVE action taken.  The library and housekeeping staff simply want to clean the area as soon as possible to minimize inconvenience to others and damage to furniture and carpets.

Disposing of Waste:  

Generally speaking, those who generate waste are responsible for its disposal.  Trash/Recycling receptacles are located on each floor.  Waste should be properly disposed of according to the campus waste disposal policy.

Unattended food/drinks will be disposed of when they are noticed.

Proper arrangements for the disposal of excess food or food waste generated during the course of an approved function (meeting, evening/weekend class, etc.) must be made.  If the event is catered, the caterer should clean up the event as soon as it is over.  Because there is no housekeeping staff on duty during evening or weekend hours, faculty in charge of an extended evening or weekend course are responsible for seeing that excessive amounts of food waste generated by their students are removed from the building.  Garbage bags may be obtained at the circulation desk.

The library staff will not remove food waste after any event or class meeting.  The library staff will not sort waste for recycling after it has been placed in a trash basket.

Food waste of any kind should not be left in the building overnight.  

What is not allowable in the library:

Pizzas or other delivery-type foods are not allowed for individuals or groups anywhere in the library without prior approval of the Library Director.  Delivery food intercepted without prior approval will be sent back without payment.  The Library Director will notify the front desk staff of any approved delivery-type food arriving at the library.

Full meals of any type are not to be consumed anywhere in the library without the prior approval of the Library Director.
  There are other appropriate areas on campus in which to consume meals.

Food or drink, of any type, is not allowed at the computer stations.  Users having food or drink at a computer station will be required to immediately dispose of it when asked by a library staff member.  Neither the Library nor any of its staff members will reimburse any patron for food or drink removed from restricted areas.  The Library considers that violating policy negates absolutely reimbursement rights for said food or drink of any patron.

EFFECTIVE: AUGUST 19, 2002

� An Extended Class Period is defined as a class period that meets for more than 90 minutes.


� The waste must be removed from the building.  Simply bagging the food waste and leaving it in the classroom is not allowed.  �


� This does not apply to graduate assistants.


� Catering is defined as the importation, by any method or vendor, of food or drink for a group.  


� This applies to The Office of the President and the Office of the Senior Vice President of Academic Affairs.��


� This rule excepts the library staff (in kitchen or office only), the School of Business and the Office of Institutional Research.





