



General Reserve Policy

The Spalding University Library (the Library) believes that its reserve room functions as an extension of the classroom and, therefore, is governed by the Copyright Law found in title 17 of the United States Code and specifically the Fair Use Doctrine, 17 U.S.C. § 107.

In general, librarians may place copyright protected photocopied materials on reserve for the convenience of students both in preparing class assignments and in pursuing informal educational activities which higher education requires, such as advanced independent study or research.  Materials and length of time must fall within the Fair Use Doctrine.  The Library Director will mediate any difference of opinion arising between the faculty and the library reserve room. Her (his) judgment will be final.

RESERVE PROCEDURES:

Faculty may place items on reserve in the library for the convenience of their students.  To place materials on reserve:

1. Complete the request form available at the circulation desk.  All information requested on the form is essential for proper processing and circulation.

2. Deliver it, along with the materials and a copy of the course syllabus, to the circulation desk.

Unless you specify an earlier date, the materials will be removed from the reserve room and returned to you via campus mail at the end of the semester.  

The same copyright protected photocopied materials may not be placed on reserve again unless it is accompanied by a letter of permission from the copyright owner (not necessarily the author).  This does not apply to non-photocopied material that is owned either by the faculty member or the library.  See 17 U.S.C § 107

It is library policy that reference works and individual issues or volumes of journals may not be placed on reserve since these items do not circulate outside the library.  The library staff reserves the right to make exceptions to this policy.
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