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Using WebVoyage—the Spalding Library Online Catalog
As our catalog is still very new there may be a few glitches, and we do ask for your patience in getting these resolved.  We do ask that for now you do not renew any items online as our online circulation records are still being loaded.
Quick Searching—
1.  Go to the library website at http://www.spalding.edu/library, scroll to the Library Catalogs section, and click on Spalding Catalog.

2.  The Web Voyage Quick Search screen will appear.  

3. You may type your search terms in the search box and click on Go.  Your search terms
may appear anywhere in the record: eg., title, subject, author, notes, etc.  This is a very broad search, but is most often the only search you need.
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4.  One can also click on Basic Search and specify from the drop-down menu in the box next to the Search box which fields or indices you wish to search, e.g. Title, Subject, Keyword Anywhere, etc. 
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5.  A list of results will appear with brief records given for all books with your search terms.  This brief record lists the title, author, call number, location, and availability for the item.

6.  These records may be selected for printing by clicking on the box in front of the desired record and then clicking on the print button.  When the print ready list appears, click on Click to print and a list including call numbers will be printed.
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7.  Click on the title of any item to see a more complete record and in the blue panel under Actions one may click on Make a Request to request that a book currently checked out be held for them when returned.  Please note that this feature is only for books checked out and not books or items currently on the shelf.
  8.  Clicking on a title will pull up its record and you may click on the About  this book or See a preview option under Google Books on the right-hand side of the screen to learn more about the book’s content from Google.  
Advanced Searching—

1.  Advanced Searching is very similar to Basic searching, but allows for one to combine terms by choosing any of these, all of these, or as a phrase.

2. First click on Advanced Search from the Quick Search screen or click on the Advanced Search tab.

3. Choose any of these, all of these, or as a phrase from the drop-down menu beside the search box.

[image: image4.jpg]scarh [y Seaes, [y st |y Acson

Advanced Search

Database: My Library Catalog

A sear

nyoftese ] witin [Kepuod e ]
any of these

howthe T tmis] shoud be handie]
AND v allofhese
|asaphrase | S
[any offhese ¥ within | Keyword Anywhere v
AND ¥

|any ofthese v within | Keyword Anyhere v

PSS




4. Note you may also select in the Within box which index you wish the search to apply to.
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5. You can also select what format you wish an item to be in such as videorecording.
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Accessing Your Account—

1.  Accessing your account is helpful when you wish to see how many items you have checked out, renew items, or create a list of items for future reference.
2. To access your account click on Review your account (available on the very first screen also called the Quick Search screen), click on Log into your account in the upper right-hand corner of the screen, or click on the My Account tab and enter your barcode (on your student id begins with 2 and your last name.  Please note as the system is very new and still being updated manually your account may not include all items you have checked out.
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Created 1-15-10
Click here to select an item.








