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Searching the Communications and Mass Media Complete Database
· Access the library databases from the portal at my.spalding.edu by clicking on the link—University Library under Quicklinks on the right-hand side of the screen. 

· Then go to the Quicklinks section of the page on the left-hand side of the screen and click on Databases.

· Select the Communications and Mass Media Complete database from the list of Spalding database titles.
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Academic Search Premier (E8SCO) Literary Reference Center
Agricola
Alternative Press Index
Article First MAS Ultra, School Edition
MasterFile Premier
MEDLINE (EBSCO version)
Basic BIOSIS MEDLINE (FirstSearch version)
BioAgindex Mental Measurements Yearbook
BioDigest Middle Search Plus
Biography Index MLA Bibliography
Books in Print
Business Source Premier
Newspaper Source
Novelist
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· Once you’ve selected the Communication and Mass Media Complete database, you will be prompted to EBSCOhost and will need to again select the Communication and Mass Media Complete database by double-clicking on its title,           or if you want to search several databases at once you can do so by selecting their corresponding boxes and clicking on Continue.  Some good companion databases to the Communication and Mass Media Database are the Humanities International Index and the MLA International Bibliography.  Once you have made your selections click the Continue button to advance.
[image: image2.png]@ EBSCOhost: Cho i o) (S

@) http://web.ebscohost.com/ehost/selectdb?hid=104&sid=3e9b4639-bb65-4c4d-877f-137c6b58e134%40sessionmgr ~

2]

File Edit View Favorites Tools Help

4| x Bing -

x Google

Share~ &3~ £ Sidewiki - ¥ Bookmarks

| 28 Search - |

V- -

Ay Check - & Translate - & AutoFill - & - @ spaldi..”

¢ Favorites \* @oata.. = OKA. W Blac.. I|Welc.. Y|Spal.. @ Sugg..v @]Web..v @]Best. @&]Chan.. &]nte.. &]Micr.. &]Scho.. | Micr.. v

@) EBSCONost: Choose Databases [ % v ) - 2 d® v Pagev Safey~ Tools~ @~

»

[m]

Business Source Premier
Business Source Premiers the industry’s most used business research database, providing ful text for more than 2,300 journals, including full text for more than 1,100 peer-reviewed titles. This database provides ful text
back to 1886, and searchable cited references back to 1998. Ausiness Source Premiers supefior to the competition in ful text coverage in 3l disciplnes of busiess, including marketing, management, MIS, POM,
accounting, finance and econormics. This database is updated daly on EBSCOAoSE.
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CInAHL
CIVAHL s the authoriative resource for nursing and alied health professionals, students, educators and researchers. This database provides indexing for nearly 3,000 journals from the fields of nursing and alied health.
‘The database contains more than 2.2 milon records dating back to 1981.
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CINAHL with Full Text
CIVAHL with Ful Text's the world's most comprehensive source of full text for nursing & alied heath journals, providing full text for more than 600 journals indexed in CTVAWL. This authoricative fil contains full text for
many of the most used journals in the CIVAML index - with no embargo. Ful-text coverage dates back to 1981.
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Communication & Mass Media Complete
Communication & Mass Media Complete provides the most robust, qualty research solution in areas refated to communication and mass media. CMMCincorporates the content of CommSearch (formerly produced by the
National Communication Association) and Aass Medis Articles Index (formerly produced by Penn State) along with numerous other journals in communication, mass media, and other closely-related fields of study to create
a research and reference resource of unprecedented scope and depth encompassing the breadth of the communication discipine. CMMC offers cover-to-cover ("core”) indexing and abstracts for more than 570 journals,
and selected ("priority") coverage of nearly 200 more, for 3 combined coverage of more than 770 titles. Furthermore, this database includes full text for over 450 journaks.
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· After you select the databases, the find screen will appear; type your search term in the box.  You need to select one of the Search Modes             listed in the Search Options area. 
· Available Search Modes include Boolean/Phrase (combine terms using and, or, or not), Find all search terms (automatically puts the and between terms), or Find any of the search terms (automatically puts or between terms and searches for synonyms).   A few databases may also include a Smart Text Searching option as well.  The default search mode is Find all search terms.
·  After typing in your search term, choosing a search mode, and any limiters you wish to choose, click on Search.


· Limiters,           such as Full Text, Publication Type, and Scholarly (Peer-Reviewed 
Journals), also appear in the Search Options area.  By clicking on the small box in front of any of these options you will reduce the number of results and retrieve only items that match those conditions.  For example, if you choose the limiter full-text, then only items available in their entirety in the database will be retrieved.  
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· A list of articles matching the search terms and conditions you chose will be retrieved and will appear in the center of the screen.  On the left-hand side will appear a pane with options for narrowing or limiting your results further by date, subject, etc.  Clicking on the arrow in front of an option opens a menu for selecting additional subjects, etc.
· A relevancy bar appears for each result indicating how closely the result matches the search terms you entered.
· If you use other Search Options (like Find all search terms or Find any of the search terms), the system will list results in chronological order as the default.  You can sort 
them by relevance if you choose to by use of the Sort box and drop-down menu. 

· Scrolling over the magnifying glass         for a citation reveals more information about it, including its abstract.
· If the citation includes the words full-text, the entire article may be printed from the database by clicking on HTML Full-Text or PDF Full-Text.  E-mail and saving to disk are two other options that are displayed. 
· Click on Add to Folder to add items to a virtual folder for printing, e-mailing, or saving all of them at the same time.  Note:  The folder is available for the current search only.  To save the items longer click on Save in the Alerts/Save/Share area on the right-hand side of the screen.
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· Click on Folder View to pull up all items you have added to your folder.  
· After dropping clicking on the title for an article in the results portion of the screen, you will see a Tools section on the right-hand side of the screen with icons Print, E-Mail, or Save.           Select the option you want to use.  Please 
      note that if you are printing articles that are in PDF format, you will need to click on the link and print each individually. You will need to use the printer icon on the Adobe toolbar.
· Follow directions on the screen and use File and Print from the browser if html format.  
· You can also click on the Cite option to see how the article should be cited using APA, MLA, etc.  While you cannot export this information to bibliographic software (we do not have access to any of these), you can e-mail the citation format to yourself.  Please note:  it may be necessary to e-mail or print the article first before e-mailing the citation.  The advantage to e-mailing the citation is that you may then use cut and paste to place it into your document.
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· If the citation does not include the words full-text, but does include the words title held locally, then you must retrieve that specific volume of the journal.  
· Click on the title of the article to bring up the full record.
· Check the Notes field at the very bottom of the record to see if we have the volume and year needed.
· You should print out the citation (author, title of article, the journal title, volume, year, issue, and pages) or write down the complete citation to retrieve the article.
· If the words full-text do not appear in the record, the article may still be available online from another database.  Check our Full-Text Article Index.  Go back to the library homepage (http://www.spalding.edu/library), Catalogs/Databases, Library Databases, and finally Full-Text Article Index.  Type in the title you need and follow the hyperlinks.  If you need help, please ask.
· Articles not found will need to be located at another local library (Metroversity) or ordered through Document Delivery.  You can click on ILL Request in the record in this database to pull up a form and request an item through Document Delivery.  This is an option with journal articles only.  ILL request usually take 1-2 weeks to fill.
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