To enroll in the Spalding Library Information site on Blackboard, follow these steps:

1. Log into the my.spalding.edu portal from http://www.spalding.edu.

2. Click on the Blackboard icon on the left-hand side of the screen.

3. Click on the Courses tab and type library in the box.

4. Click on Go.

5. Two listings will come up for library.  Click on Enroll beside the first one.

6. Click on Ok a couple of times to get back to the My Institution page or click on the tab for it.

7. You should now see Spalding Library Information in the listing of courses you are taking.

8. Click on the link for the EBSCO databases in the menu or in the Announcements area of the screen and click on Open.

9. Hold the Ctrl key and click the left mouse on the name of the database you wish to use.

10. Note that steps 1-6 will need to be done only once as you will be enrolled in the site and able to click on it under Courses You Are Taking.

11. If you have questions, call the library or contact Jan Poston (jposton@spalding.edu) or David Tipton (dtipton@spalding.edu) for more information regarding Blackboard.
